CURRICULUM VITAE


Name and surname: Chingiz Mammadov

Date of birth: 15.12.1980

Citizenship: Azerbaijan

Cell phone: +994 50 367 88 90

e-mail: china.mamedov@gmail.com
Experience 

Feb. 2015 – July 2015
Operations Manager
This role was at BEGOC (the Baku European Games Organization Committee) for the first Baku 2015 European Games. 
· Operations Manager in Drivers’ Village role was mainly focused on below tasks, but not limited to: 

· Team leader of the group consisting of managers, specialists and assistants. 
· Assist with the development of the program of work to progress operational plans for each of the Functional Areas (FAs) in the Athletes’ Village (AVL) and Transport Village (TVL). This includes working with key client groups and potential service providers, assisting with the development of service levels, operational requirements and service delivery strategies.
· Assist with coordination of AVL Operational Planning processes.

· Assist the Village Operations Senior Manager with the definition of the standards and levels of service, and provide support to all functional service providers operating within the AVL.

· Assist with the delivery of operational layouts of the AVL facilities, ensuring the operability for both permanent construction and overlay (temporary facilities).

· Assist with delivery of workshop programs with each functional area assigned to Village Management to ensure all AVL needs, deadlines, specifications, policies and procedures are met for these areas. 

· Assist with development and delivery of Village Management operations during the Baku 2015 European Games.

· Perform any other assignments required or requested by the supervisor (procurement, logistics, negotiations with parties involved in the event to solve any issue).


Sep. 2012 – Feb. 2015
Coordinator at Korean “Heerim Architects and Planners” company in Baku Olympic Stadium project where Heerim company was the main contractor of the project. Duties included but were not limited to: 
· dealing with managerial / administrative (also translation both written and verbal Azeri-English-Russian when needed) matters
· keeping minutes and interpretation during meetings
· migration problems
· event management
· procurement 
· editing translations done by translators 
· coordination of various HR issues between staff and our HR at head office

· carrying out HSE inspections with HSE Manager within the construction site 
· managing conflict situations
· transport issues. 

Aug. 2011 – Sep. 2012 
Manager at “AZTREYD” LLC. This position was related to Azerbaijan’s “Baku Magazine” issued both in Russian and English. I had frequent travels with shooting crews, artists and journalists inside the country on business, interpreted (Azeri-English-Russian) between Azerbaijani side and foreign crews, coordination of the work with relevant state authorities was a major part of the job as well.  


Jan. 2009 – July 2011 – 
Monitoring Journalist at “BBC Monitoring” (British Broadcasting Corporation) – monitoring various information sources, translating news items (from Russian, Azerbaijani and Persian into English) and editing news in English.


Oct. 2007 – Dec. 2008 
Embassy of Japan in Azerbaijan (worked in three sections: 
· Assistant to Ambassador
· Culture and Information Section (dealing with all media related issues / media representatives; dissemination of materials to students aiming to study in Japan and following up various procedures in this regard, writing note verbales and press-releases) 
· Consular Section (providing Japanese VISA and following Visa issuance procedure with applicants).


8-18 June, 2007
Interpreter (Azeri, English and Russian) at the Audit conducted by ICAO (International Civil Aviation Organization) at the Baku International Airport named after H. Aliyev. 

June 2006 – Sept. 2006 
Translator (Azeri, Russian and English) and interim Manager at “Kvaloy Nettverk” Company (Norwegian Consulting Company) in Baku. 

Jan 2005 – Oct 2012 
Research scientist at the Institute of Linguistics in the National Academy of Sciences of Azerbaijan. 
Education

· 2004 – 2007 – PhD in Philology at the Institute of Linguistics in the National Academy of Sciences of Azerbaijan. Defended PhD in December, 2008. 

· 2002 – 2004 – Master’s degree on Persian (the Department of Oriental Studies, Baku State University).
· 1998 – 2002 – Bachelor’s degree on Persian and Iranian Literature (the Department of Oriental Studies, Baku State University). 
Linguistic skills (speaking, reading & writing)
· Azeri

 (native)
· Russian

 (fluent)
· English

 (excellent)
· Persian

 (excellent)
· Turkish 

 (medium)
· German 

 (elementary)
Computer literacy / Office equipment

· MS Windows (MS Word, Excel, Outlook, Power Point), office software, Internet Explorer, various office equipment. 

Attended trainings 
· 15 May 2015 – firefighting training by the Ministry of Emergency Situations 

· 4 May 2015 – First Aid training provided by SOS specialists 

· 5-7 April 2015 – Training on “Crane operations - Stage 1” at EnerMech company (participated as an interpreter)
· 1 - 2 February 2015 – Refreshment training on Banksman / Slinger operations at EnerMech company (participated as an interpreter) 
· 1-3 November 2014 – Training on Banksman / Slinger operations at EnerMech company (participated as an interpreter)
· 27 Feb. – 3 March 2012 – Introduction to “Public-Private Partnership” trainings in Baku arranged by American experts. (participated as an interpreter)
· Feb. - March 2011- training on English / Journalism in London, UK. 
Driving Licence 

· “B, C” categories. 
Additional Information

· Person who can easily adapt to new circumstances and environment and enjoys learning new skills

· Strong administrative and organizational abilities, interpersonal and communicational skills, good team building skills, fast learner.
Interests
· Swimming, soccer, Aikido instructor at an Aikido club, interesting literature. 
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